AIA ARIZONA 
THE AMERICAN INSTITUTE OF ARCHITECTS
DISTINGUISHED BUILDING AWARD - 2011
INSTRUCTIONS

ENCLOSURES:   1.   Checklist



   2. 
Concealed Identification Sheet

3. 
Intern Compensation Disclaimer


PROCEDURE: 

DEADLINE:  Completed submissions MUST BE RECEIVED at the AIA Arizona office no later than June 17, 2011 at 12:00 noon.  




LATE DEADLINE: Complete submissions will be accepted until 4:00 pm on Wednesday, June 22, 2011.  However, a check for $50 must accompany each late submission.
SEND TO:

AIA Arizona

30 North 3rd Avenue, Suite 200

Phoenix, AZ.  85003

(602) 252-4200
(800) 367-2781

DETAILS:
8-1/2" X 11" Sheets (all with submission identification numbers in upper right corner of sheet.)

1.  ENTRY CHECKLIST: To assist you in completing your submission.
2.  CONCEALED IDENTIFICATION SHEET:  (one copy) all information indicated must be accurately provided.  This will be kept at AIA Arizona office. 

3.  INTERN COMPENSATION DISCLAIMER:  (one copy) Any architect desiring to promote or be promoted by AIA Arizona through awards programs, must declare that he/she or his/her firm does not employ unpaid interns in their professional practice, an intern being defined as an architecture graduate prior to licensure, a working architecture student, or an architecture student working for credit.  (This will be kept at AIA Arizona office with Concealed Identification Sheet.)

4. PROJECT DATA FORM (PowerPoint slide ONLY): all information indicated must be accurately provided. 

5. SITE PLAN (possibly including floor plan) (PowerPoint slide ONLY):  clearly illustrated site plan slide showing location of building on property and key features of site and context. Show reference scale and north arrow. 

6. FLOOR PLAN(s): (PowerPoint slide ONLY) clearly illustrated floor plan(s) slide showing layout of building with all major interior and exterior rooms / places clearly labeled. Show reference scale and north arrow. 

7. TYPICAL SECTION(s) (optional): (PowerPoint slides ONLY) clearly illustrated section(s) showing typical spatial organization of building. Show reference scale and key arrows on site and floor plan(s).   

8. CONTEXT IMAGES:  (PowerPoint slides ONLY) provide a minimum of two PowerPoint slides that documents the existing context. Describe how the project responds to the adjacent built or natural environment.

9.  POWERPOINT IDENTIFICATION:  Indicate slide view including name of feature and direction of each view and what it illustrates about the design concept on each PowerPoint slide.  Please limit remarks. Minimum 10 pt type.
10. COMPACT DISK (CD): (one copy) submit one CD in PC format with the requested digital information as low to medium resolution JPG images only. Each project submittal file must not exceed 15 MB and must contain no more than 20 slides per project. Provide a minimum of ten (10) and a maximum of twenty (20) PowerPoint slides in the AIA Arizona Design Awards PowerPoint format available at www.aia-arizona.org. Include site plan drawings, floor plan drawing(s), sections (opt), images of the project context and exterior and interior views of project. At least one shot should document the project.  DO NOT USE SLIDE TRANSITIONS IN YOUR SUBMITTAL. You may include more than one entry on the CD.
Please use a permanent marker to label the top face of the CD with the submission number and project name.

NOTE:  No identification of the architect (name or picture) may be included on any part of the submission, except the identification sheet.  If this information is found on any of the PowerPoint slides, the submittal will be disqualified.

**** Every page of the submission including the CD must include the submission identification number assigned by AIA Arizona staff in the upper right hand corner.

1.  ENTRY CHECKLIST




  



 *** to be completed by the architect***         









Read and follow all instructions.






Rules are to ensure uniform entries and for the convenience of the jury. 




Non-conforming entries will be disqualified.  
Submittal requirement:
1. Paper submittal
a. 1 copy of Concealed Identification Sheet (to be maintained at AIA office)
b. 1 copy of Intern Compensation Disclaimer (to be maintained at AIA office)
2. PowerPoint Slide submittal – minimum 10 pt type – maximum 20 slides
a. Project data
b. Concept statement
c. Site plan
d. Floor plan(s)
e. Typical section(s)
f. Context images
g. Exterior and interior views

3. PowerPoint Slide identification:  indicate slide view, etc. on each PowerPoint slide.
4. Drawings and text

a. The data sheets are available at www.aia-arizona.org

b. Do not submit copies of floor plans, site plans, or sections – these are to be PowerPoint slides only.

5. No identification of architect may be included on any part of the submission except the concealed identification sheet.  No identifying objects/persons allowed in slides.  If this is found – the submittal will be disqualified.

6. Each slide of the submission must include the assigned entry identification number in the upper right hand corner.
7. Label the top face of the CD with the submission number and project name. Use a permanent marker (such as a Sharpie). Each project submittal file must not exceed 15 MB and no more than 20 total slides. 
8. Information sheets and CD’s will not be returned.

9. Completed submissions must be received at the AIA Arizona office no later than June 17, 2011. Late submissions will not be accepted after Wednesday, June 22, 2011 at 4:00 pm.  A $50 check must accompany each late submission.

1.  CONCEALED IDENTIFICATION SHEET






















PROJECT NAME:

ARCHITECT:

ADDRESS:

TELEPHONE:



FAX:

EMAIL:

OTHER CREDITS:   (CONSULTANT(S),  CONTRACTOR(S), and OWNER(S) )

(Will Be Held By AIA Arizona until After Jury Awards Are Determined)

2.  INTERN COMPENSATION DISCLAIMER






















To:
Design Award Participants

From:
AIA Arizona Board of Directors

Re:
Intern Compensation Disclaimer

At a National AIA Board of Directors Meeting on May 3-4, 1995, a policy was adopted:

"Any architect desiring to promote or be promoted by the AIA through awards programs, publications, speaking engagements, elected or appointed office, or admission to Fellowship, must declare that they themselves and/or their firm does not employ unpaid intern architects in their professional practice."

At a Council Meeting of the Western Mountain Region/AIA meeting on May 10, 1996, a policy was adopted:

"Any architect desiring to promote or be promoted by the AIA/Western Mountain Region through awards programs, publications, speaking engagements, elected or appointed office, or admission to Fellowship, must declare that he/she or his/her firm does not employ unpaid interns in their professional practice, an intern being defined as an architecture graduate prior to licensure, a working architecture student, or an architecture student working for credit."

At an AIA Arizona Board Meeting on June 28, 1996, a policy was adopted:

"Any architect desiring to promote or be promoted by AIA Arizona through awards programs, publications, speaking engagements, elected or appointed office, or admission to Fellowship, must declare that he/she or his/her firm does not employ unpaid interns in their professional practice, an intern being defined as an architecture graduate prior to licensure, a working architecture student, or an architecture student working for credit."

An owner or manager of your firm must sign this statement below when you submit your design award submittal.

____
 I declare that I do not employ unpaid interns, nor does any firm of which I am an owner or manager.

Firm Name



Architect's Signature



Print Name



Date




(Will Be Held By AIA Arizona until After Jury Awards Are Determined)






























